Listening   

1. Listening for specific information.

When you write in gaps, use a word or a short phrase. Do not try to write too much.

2. Matching.

-   When you do a matching task, read the information carefully before you listen.  Think about the kind of words you might hear.

-   The words used in the tape may not be the  same as those in the correct answer.

· In a matching task you need to look at all the possible answers while you listen to each speaker. Underlining the most important words before you listen can help you to recognize the information when you hear it. Do not try to guess the answers. They may be completely different from what you expect !

· As you listen, try to read quickly through every item for each different speaker. Once you have chosen an answer and are fairly certain it is correct, cross that option out. 

· There is always a thematic link between the extracts. Look carefully at the instructions to get an idea of what the extracts will be about. The questions will give clues abut what sort of words to listen for.

· Remember to listen out for the words you have thought of, but do not base your answer on one word alone.

· Remember that the speakers will use slightly different words from those in the statements.

3. Note-taking.

-    The information in notes usually follows the order on the tape. Practize writing quickly and listening at the same time.

· You should write no more than two or then words or a number when you write notes, so write only the information you need.

· Remember to read the information in notes carefully, so that you know what to listen for.

· Practize writing information quickly and listening to what comes next at the same time. Try doing this in you own language by listening news on the radio and making notes while you listen.

· Taking notes is a useful time-saving skill because it reduces the number of words you need to write. You need to write quickly, because it is important to keep listening. Don’t write the whole word, just the first letters. Make sure you include:

a) important nouns,

b) facts and figures

c) main verbs.

-Remember that notes do not have to be grammatically correct, eg. (a) new market (in) London.

· Remember t read through the questions and decide what kind of  information is required before listening to the tape.

· You should write no more than two or three words  or a number , so write only the information you need.

· In the exam you need to write a word or a short phrase. This word or phrase will be on the tape- you do not need to use different words. 

4. True \ false statements.

· Read or false statements carefully before you listen. Don’t try to guess the answer until you hear the recording.

· Don’t try to decide whether you think the statements are true or false before you listen.

· Read through the statements carefully but never decide before you listen whether they are true or false. You may think the statement is true but it may not match what you actually hear.

· You may think a statement is true because it contains phrases from the text. But if you listen carefully, you may find it does not have the same meaning as the text.

· You will be given sufficient time to read the questions before you hear the extract. As always, you will hear the tape twice, so don’t worry if you can’t answer all the questions the first time.

5. Multiple choice questions.

· As you listen for the first time put a dot (.) beside the multiple choice answer you think is correct. N the second listening decide which is the correct answer.

· Always read through the multiple choice questions carefully. This helps you to focus on what information you are listening for.

· Put a dot (.) beside the answer you think is correct when you listen the first time then make your final choice when listening for the second time.

· Before answering, read through the questions and options carefully. Underline the most important words. This will help you choose the correct answer when you listen.

· The speaker might mention words from the option A, B or C but this does not mean they are the answers to the question.

· To complete the sentences you only need to use one of a few words. Use the same words as you hear on the tape. 

· Look at the questions quickly and use them to think about what you are going to hear.

The questions will always follow the order of the tape. You will hear the extracts twice, so do not worry if you cannot answer a question the first time.

In the exam, the instruction, questions and options are read at on the tape. 

Each question is followed by three options- A,B or C. While you listen  read the questions and options carefully. Think about what you will hear.

    As the extracts are played, listen carefully for key words which will help you to choose the correct option.

· Read possible answers carefully before you listen, then, as you listen, note down the words which help you decide.

· The statements follow the order n the tape. Read them before you listen so that you know what sort of information you are looking for. Remember that you will hear everything twice.

6. Sentence completion.

-   When completing notes, the answers do not need to fit grammatically, but when completing sentences, the words must fit grammatically into the sentences. Try to work out what kinds of words you might need before you complete the sentences.

· Before you do a sentence completion exercise, read the sentences carefully. Decide what sort of word you are looking for, for example, is it a noun, verb or adjective?

· Try to guess what kind of information you need before you listen. Your answers should be shot and do not have to be whole sentences. The words you need are on the tape but they may not be in the same order, or used in the same way as they are in the task.

5. Identifying statements.

· Listen carefully because the speaker may make a statement which is similar to but not exactly the same as the one given. 

· You need to able to read at the same time. Try to underline the most important words in each statement before you listen. The speaker may not use the same words. 

· The speaker may make statements which sound similar to r refer to those in the task but which mean something quite different.

6. Ordering information.

Before you listen, read through the statements carefully so that you know what kind of information you are listening for. Remember, the words the speaker uses on the tape might be different.

Teacher’s tips.

Listening

1. Emphacize the importance of analysing exam questions an anticipating possible answers.

2. Identifying statements.
Ask students to anticipate possible problems when they read through the statements. An obvious example is “over 15 parades”. Other possible examples are whether a statement is negative or not, and whether an adverb is different on the tape.

3. Emphacize the contrast between the careful reading needed here and the skim reading students practized earlier. Here the aim is to get a detailed understanding of the statements rather than just a general idea.

4. Remind the students that listening and making notes at the same time is an important study skill that is useful both in their own language, and in English if in the future they study at an English-speaking institution. They should learn to make notes as brief as possible getting  the maximum amount of information into the minimum number of words. Tell them they can shorten words as long as they can still understand their notes when they read them later, for example, “para” for paramedic.

5. Ask the students what kind of words are likely to be important in an exercise 

    ( nouns, verbs, adjectives, adverbs). Tell them not to underline too many words  or they will become confused.

6. Ask students what kinds of word can often be out when they are taking notes. (Possible answers: article, prepositions, pronoun)What else can they do to reduce the amount the write? ( Possible answers: shorten common words, e.g. would to wd; write figures rather than words for numbers; shorten to initials after the first mention).

7. While they are reading the statements through, encourage students to underline key words and phrases ,for example, When I  lived in France, I began to have more confidence in myself. 

8. Again, encourage students to underline key words and phrases in the statements as they read them through.

9. Remind students that, before they listen to the tape, it is important that they read all the questions carefully and understand as much as they can. They will have to concentrate very hard while the tape is playing and good preparation will make choosing the right answer easier.

10. Give students sufficient time to read the sentences before playing the tape. If you think they may find it difficult, play the tape once and ask them just to listen without writing anything down.

